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Your Hotel

Applicant Rating for Hourly Staff

Name of Applicant

Position

INSTRUCTIONS TO INTERVIEWER: Immediately following the interview, record your impressions of the applicant by circling the number in each category which most closely portrays the applicant's level of development.  Compare the individual circled numbers and the total to the profiles chart on the reverse side in order to determine the degree of hiring risk.  Use the "COMMENTS" section for any necessary elaboration.

                                                Poor                                Marginal                                  Outstanding

Appearance
Unkept, messy
neat, tasteful
immaculate dress,


poorly groomed
grooming




10
20
30
40
50
60
70
80
90
100

Experience/
Negative episodes
No work
Shows personal stability

Work History
firings, many jobs

good job related experience




10
20
30
40
50
60
70
80
90
100

Personality
Abrasive, cocky,
Neutral, reserved
Friendly, sincere


dull

pleasant, genuine




10
20
30
40
50
60
70
80
90
100

Physical
Sickly-looking, frail

Trim, graceful,

Characteristics
poor hygiene, obese, awkward
look of stamina, fitness




10
20
30
40
50
60
70
80
90
100

Verbal
Confused, illogical

Talks easily and well

Facility
doesn't express self well

listens attentively, persuasive




10
20
30
40
50
60
70
80
90
100

Comments:

Total Points: __________
Hiring Risk:
( Poor Risk
( Marginal Risk
( Good Risk

Interviewed By

Date
�
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