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YourHotel Housekeepers Checklist

Date

Housekeeper/Inspected By


Room #
	Housekeepers Checklist...Cleanliness...Cleanliness...Cleanliness

	#
	Item
	(
	
	#
	Item
	(

	1.
	Room exterior (windows, door, carpet or sidewalk, walls
	
	
	38.*
	Sink fixtures and drain stopper
	

	2.
	Drapery (pins, cord operational, clean), door guard
	
	
	39.
	Towels and towel hangers
	

	3.*
	Check key, lock (s), peephole
	
	
	40.
	Base boards
	

	4.
	Legal notice, posted rates are correct (back of entrance door
	
	
	41.
	Credenza, top, drawers, mirror
	

	5.
	Wipe top of door and trim
	
	
	42.*
	Television (clean, working)
	

	6.
	Inspect chair cushions and back
	
	
	43.*
	Electrical cords contained
	

	7.
	Wipe chair legs and rungs
	
	
	44.
	Amenities (in place, clean, fresh)
	

	8.*
	Test entrance lights
	
	
	45.
	Night stand
	

	9.
	Window sills and trip
	
	
	46.
	Desk condition and supplies
	

	10.
	Window clean, check for condensation
	
	
	47.
	Walls and ceiling (clean, good repair)
	

	11.*
	Lamps, base, shade, light (s) switches, cords, wattage
	
	
	48.*
	Air conditioner (clean, filter clean, temperature controls work)
	

	12.
	Test bed lamps
	
	
	49.
	Safety hazards (employee, guest)
	

	13.
	Telephone directories (condition)
	
	
	50.
	Smoke detector (tested, clean)
	

	14.*
	Under bed, headboards
	
	
	51.
	Odours
	

	15.*
	Bedspread condition
	
	
	52.
	Luggage rack
	

	16.*
	Pillows
	
	
	53.
	Clothe rack, hangers
	

	17.*
	Bed linens
	
	
	54.*
	Telephone (clean, operational)
	

	18.*
	Mattress and springs
	
	
	
	
	

	19.
	Pictures (straight and clean)
	
	
	
	
	

	20.
	Vents and exhaust fans
	
	
	
	
	

	21.
	Carpet edges, corners, stains, nap, vacuumed
	
	
	
	
	

	22.
	Toilet tissue (point), facial tissue
	
	
	
	
	

	23.*
	Underside of toilet bowl, toilet seat, rim, tank
	
	
	
	
	

	24.*
	Bathroom floor, back of door
	
	
	
	
	

	25.*
	Bathroom light and heat lamps
	
	
	
	
	

	26.
	Shower curtain, curtain rod
	
	
	
	
	

	27.
	Tub/Shower wall tile
	
	
	
	
	

	28.
	Soap dish and grab bar (handicap)
	
	
	
	
	

	29.
	Bathroom walls and ceiling
	
	
	
	
	

	30.
	Bath mat
	
	
	
	
	

	31*
	Tub fixtures, shower head
	
	
	
	
	

	32*
	Tub sides, bottom, drain
	
	
	
	
	

	33.
	Bottle opener
	
	
	
	
	

	34.
	Wastebaskets (clean, good repair)
	
	
	
	
	

	35.
	Vanity top, surrounding area
	
	
	
	
	

	36.
	Mirror, ice bucket, glasses
	
	
	
	
	

	37.*
	Lights and electrical outlets
	
	
	
	
	

	*These items are critical items. They must be checked daily.

	Date: 

	
	Signature: 
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