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YourHotel Guest Room Checklist

Date

Housekeeper/Inspected By


Room #
	Guest Room Amenities Checklist

	
	Room Type
	
	
	Room Type

	Item
	Deluxe
	Busin
	Suite
	
	Item
	Deluxe
	Busin
	Suite

	Dresser Top:
	
	
	
	
	
	
	
	

	1 Guest Service Directory
	
	
	
	
	1 World Wide Directory
	
	
	

	1 Room Service Menu
	
	
	
	
	  1 Do Not Disturb Sign
	
	
	

	1 Guest Comment Card
	
	
	
	
	  1 Collateral Holder  
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Dresser/Drawer:
	
	
	
	
	
	
	
	

	1 Bible (night table)
	
	
	
	
	1 pocket folder holding:
	
	
	

	
	
	
	
	
	3 envelopes, 4 sheets of stationery
	
	
	

	
	
	
	
	
	
	
	
	

	Clothes Closet:
	
	
	
	
	
	
	
	

	8 hangers
	
	
	
	
	2 laundry bags and laundry slip
	
	
	

	8 hangers with skirt clips
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	General:
	
	
	
	
	
	
	
	

	1 ice bucket & lid
	
	
	
	
	1 memo pad with one pen
	
	
	

	1 waste basket
	
	
	
	
	4 glass tumblers with caps
	
	
	

	3 ashtrays, smoking rooms
	
	
	
	
	1 telephone book
	
	
	

	
	
	
	
	
	
	
	
	

	Equipment & Supplies:
	
	
	
	
	
	
	
	

	Bathroom:
	
	
	
	
	
	
	
	

	1¼ oz. soap bar
	
	
	
	
	4 bath towels
	
	
	

	    1¾ oz. exfoliating bar
	
	
	
	
	4 bath towels, oversize
	
	
	

	1 1 oz. conditioner
	
	
	
	
	4 hand towels
	
	
	

	1 1 oz. shampoo
	
	
	
	
	3 face cloths (4 in double doubles)
	
	
	

	1 shoe mitt
	
	
	
	
	1 bath mat
	
	
	

	1 mouthwash
	
	
	
	
	1 bath robe per person (max. 2 per room)
	
	
	

	1 lotion
	
	
	
	
	1 sewing kit
	
	
	

	1 soap dish
	
	
	
	
	  1 presentation tray
	
	
	

	
	
	
	
	
	
	
	
	

	Miscellaneous:
	
	
	
	
	
	
	
	

	1 coffee maker
	
	
	
	
	Mini Bar
	
	
	

	1 filter pack Colombian coffee
	
	
	
	
	Iron
	
	
	

	1 filter pack Colombian decaf. coffee
	
	
	
	
	Ironing Board
	
	
	

	2 tea bags
	
	
	
	
	Pant Presser
	
	
	

	4 coffeemate
	
	
	
	
	
	
	
	

	4 sugar substitute
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Kitchenette
	
	
	
	
	
	
	
	

	Dish Rack and stand
	
	
	
	
	Royal Doulton Dishes:
	
	
	

	Dish Soap
	
	
	
	
	6 Dinner Plates
	
	
	

	Flatware Caddy
	
	
	
	
	6 Soup/Salad Plates
	
	
	

	Oneida Flatware
	
	
	
	
	6 Bread Plates
	
	
	

	6 Dinner Knife
	
	
	
	
	6 Cups and Saucers
	
	
	

	6 Dinner Fork
	
	
	
	
	Glassware
	
	
	

	6 Tea Spoon
	
	
	
	
	6 Beer Glasses
	
	
	

	6 Dessert/Soup Spoon
	
	
	
	
	6 Wine Glasses
	
	
	

	6 Dessert/Soup Spoon
	
	
	
	
	6 Tumblers
	
	
	

	Microwave Oven
	
	
	
	
	Refrigerator
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