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Your Hotel

Applicant Telephone Reference Check for Hourly Staff
Name of Applicant:




Hi. (introduce yourself) 
 has applied for a position with us and I'm calling to verify some information he/she has given us.

Reference or Contact

                   1

                 2
Person Contacted:...............................................................




Company:............................................................................




Title:  ..................................................................................




Telephone:..........................................................................




Do you remember______________________________?




_____________________  says he/she was working as a

___________________  at your place...............................




_______________  says his/her income was  _________.

Is this right?.........................................................................




He/she says he/she worked from mo _____  yr _____

to mo _____  yr _____ Correct?.........................................




Were you ___________________'s supervisor?...............




How do you rate ________________ as a worker?




Did _____________ get along well with others?




How was______________attendance?..............................




Did _____________ supervise others? How many?




What were _________________'s strong points?




What were ______________________ weak points?




Why did __________________ leave the company?




Would you rehire?............................................................




Why/Why not?..................................................................




Can you think of anything else that might

help me place ___________________ in the right spot?




Notes: 




Reference check by:  ________________________
�
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