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Your Hotel – Group Reservations
Please complete, in full, for any small group reservations accepted at the Front Desk. One copy must be distributed to the Sales Department and a second copy remains at the Front Desk.
Group Name

Contact Name

Address

Title
City                                           Province/State          Postal Code/Zip

Phone

Fax
Arrival Date

Arrival Time

Departure Date

Departure Time
Confirmation Number

Group Code
Number of Rooms:


Rates:


Type:

Single:  
__________

$000.00


Sports Team

Double:
__________

$000.00


Wedding

Triple:

__________

$000.00


Corporate/Convention

Quad:

__________

$000.00


Other:  _______________________

Total # People:
__________

Reserved By:

Individual (30 Day Cut-Off)

Rooming List (2 Weeks Prior)

4:00 P.M. or Guaranteed By Credit Card #: ______________________________ Expiry Date: _______

Deposit Required
Due Date
(The standard deposit for a group is $100.  All Sports Teams require a $200 deposit which is held until after check-out to ensure no damages.  A $25 incidental deposit is required from all cash paying individuals who reserve on their own.)
Cots Required
Rate
Cribs Required
Rate
Comp Rooms (1 for every 15 paid)
Method of Payment
Special Requests: 
Follow-up Required
Booked By
Date
�
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